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shall be served personally or by cer-
tified mail or by telegraph.

(b) Upon whom served. All papers re-
quired to be served under paragraph (a)
of this section shall be served upon all
counsel of record or other designated
representative(s) of parties, and upon
parties not so represented. Service
upon such counsel or representative
shall constitute service upon the party,
but a copy also shall be transmitted to
the party.

(c) Proof of service. Proof of service
shall be the verified return by the indi-
vidual serving the papers setting forth
the manner of such service, the return
post office receipt, or the return tele-
graph receipt. When service is by mail,
the date of service shall be the day
when the matter served is deposited in
the United States mail. When service is
to be made to an addressee outside the
United States, the date of service shall
be the date received, as evidenced by
official receipt.

§ 1429.13 Official time.
If the participation of any employee

in any phase of any proceeding before
the Board, including the investigation
of unfair labor practice charges and
representation petitions and the par-
ticipation in hearings and representa-
tion elections, is deemed necessary by
the Board, the General Counsel, any
Administrative Law Judge, Regional
Director, Hearing Officer, or other
agent of the Board designated by the
Board, such employee shall be granted
official time for such participation, in-
cluding necessary travel time, as oc-
curs during the employee’s regular
work hours and when the employee
would otherwise be in a work or paid
leave status. In addition, necessary
transportation and per diem expenses
shall be paid by the Department.

§ 1429.14 Witness Fees.
(a) Witnesses (whether appearing vol-

untarily, or under a subpoena) shall be
paid the fee and mileage allowances
which are paid subpoenaed witnesses in
the courts of the United States: Pro-
vided, That any witness who is em-
ployed by the Federal Government
shall not be entitled to receive witness
fees in addition to compensation re-
ceived pursuant to §1429.13.

(b) Witness fees and mileage allow-
ances shall be paid by the party at
whose instance the witnesses appear,
except when the witness receives com-
pensation pursuant to (the preceding
section).

§ 1429.15 Board requests for advisory
opinions.

(a) Whenever the Board, pursuant to
section 1007(c)(2)(f) of the Foreign Serv-
ice Act of 1980 (22 U.S.C. 4107) requests
an advisory opinion from the Director
of the Office of Personnel Management
concerning the proper interpretation of
rules, regulations, or policy directives
issued by that Office in connection
with any matter before the Board, a
copy of such request, and any response
thereto, shall be served upon the par-
ties in the matter.

(b) The parties shall have fifteen (15)
days from the date of service a copy of
the response of the Office of Personnel
Management to file with the Board
comments on that response which the
parties wish the Board to consider be-
fore reaching a decision in the matter.
Such comments shall be in writing and
copies shall be served upon the parties
in the manner and upon the Office of
Personnel Management.

§ 1429.16 General remedial authority.
The Board shall take any actions

which are necessary and appropriate to
administer effectively the provisions of
chapter 41 of title 22 of the United
States Code.

Subpart B—General Requirements
§ 1429.21 Computation of time for fil-

ing papers.
In computing any period of time pre-

scribed by or allowed by this sub-
chapter, except in agreement bar situa-
tions described in § 1422.3(c) of this sub-
chapter, the day of the act, event, or
default from or after which the des-
ignated period of time begins to run,
shall not be included. The last day of
the period so computed is to be in-
cluded unless it is a Saturday, Sunday,
or a Federal legal holiday in which
event the period shall run until the end
of the next day which is neither a Sat-
urday, Sunday, or a Federal legal holi-
day: Provided, however, In agreement
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bar situations described in § 1422.3 (c)
and (d), if the sixtieth (60th) day prior
to the expiration date of an agreement
falls on Saturday, Sunday or a Federal
legal holiday, a petition, to be timely,
must be received by the close of busi-
ness of the last official workday pre-
ceding the sixtieth (60th) day. When
the period of time prescribed or al-
lowed is seven (7) days or less, inter-
mediate Saturdays, Sundays, and Fed-
eral legal holidays shall be excluded
from the computations. When this sub-
chapter requires the filing of any
paper, such document must be received
by the Board or the officer or agent
designated to receive such matter be-
fore the close of business on the last
day of the time limit, if any, for such
filing or extension of time that may
have been granted.

§ 1429.22 Additional time after service
by mail.

Whenever a party has the right or is
required to do some act pursuant to
this subchapter within a prescribed pe-
riod after service of a notice or other
paper upon such party, and the notice
or paper is served on such party by
mail, five (5) days shall be added to the
prescribed period.

§ 1429.23 Extension; waiver.

(a) Except as provided in paragraph
(d) of this section, the Board or Gen-
eral Counsel, or their designated rep-
resentatives, as appropriate, may ex-
tend any time limit provided in this
subchapter for good cause shown, and
shall notify the parties of any such ex-
tension. Requests for extensions of
time shall be filed in writing no later
than five (5) days before the established
time limit for filing, shall state the po-
sition of the other parties on the re-
quest for extension, and shall be served
on the other parties.

(b) Except as provided in paragraph
(d) of this section, the Board or Gen-
eral Counsel, or their designated rep-
resentatives, as appropriate, may
waive any expired time limit in this
subchapter in extraordinary cir-
cumstances. Request for a waiver of
time limits shall state the position of
the other parties and shall be served on
the other parties.

(c) The time limits established in
this subchapter may not be extended or
waived in any manner other than that
described in this subchapter.

(d) The time limits prescribed by 22
U.S.C. 4114(c) may not be waived.

§ 1429.24 Place and method of filing;
acknowledgement.

(a) A document submitted to the
Board pursuant to this subchapter
shall be filed with the Board at the ad-
dress set forth in appendix A to this
chapter XIV.

(b) A document submitted to the
General Counsel pursuant to this sub-
chapter shall be filed with the General
Counsel at the address set forth in ap-
pendix A.

(c) A document submitted to a Re-
gional Director pursuant to this sub-
chapter shall be filed with the appro-
priate regional office, as set forth in
appendix A.

(d) A document submitted to an Ad-
ministrative Law Judge pursuant to
this subchapter shall be filed with the
appropriate Administrative Law Judge,
as set forth in appendix A.

(e) All documents filed pursuant to
paragraphs (a), (b), (c) and (d) of this
section shall be filed by certified mail
or in person, or if the filing party is
outside the United States, by the most
appropriate available means.

(f) All matters filed under paragraphs
(a), (b), (c) and (d) of this section shall
be printed, typed, or otherwise legibly
duplicated: Carbon copies of type-
written matter will be accepted if they
are clearly legible.

(g) Documents in any proceedings
under this subchapter, including cor-
respondence, shall show the title of the
proceeding and the case number, if any.

(h) The original of each document re-
quired to be filed under this subchapter
shall be signed by the party or by an
attorney or representative of record for
the party, or by an officer of the party,
and shall contain the address and tele-
phone number of the person signing it.

(i) A return postal receipt may serve
as acknowledgement of receipt by the
Board, General Counsel, Administra-
tive Law Judge, Regional Director, or
Hearing Officer, as appropriate. The re-
ceiving officer will otherwise acknowl-
edge receipt of documents filed only
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