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leases) until at least 30 days from the
date of service of the notification.

§245.415 Submission of materials to
HUD: Timing of submission.

(a) Initial submission. The mortgagor
must submit the materials applicable
to the covered action, as specified in
§§245.416 through 245.419, to the local
HUD office when the notice required
under §245.410 is served on the tenants.

(b) Subsequent submission. If addi-
tional notice under §245.420(c) is re-
quired, the mortgagor must submit to
HUD any changes to the materials re-
quired under §§245.416 through 245.419
when the notice required under
§245.420(c) is served on the tenants.

§245.416 Initial submission of mate-
rials to HUD: Conversion from
project-paid utilities to tenant-paid
utilities or a reduction in tenant
utility allowances.

In the case of a conversion from
project-paid utilities to tenant-paid
utilities or a reduction in tenant util-
ity allowances, the mortgagor must
submit the following materials to the
local HUD office:

(a) A copy of the notice to tenants;

(b) In the case of a proposed conver-
sion from project-paid utilities to ten-
ant-paid utilities—

(1) A statement indicating:

(i) The type of utility or utilities in-
volved;

(if) The number of units
project by type and size;

(iii) The average utility consumption
data by unit type and size for com-
parable projects, and utility rate infor-
mation, as obtained from the utility
supplier;

(iv) The estimated monthly cost of
the utilities to be paid by the tenants
by unit type and size, based upon the
consumption data and rate information
described in paragraph (b)(2)(iii) of this
section;

(v) The monthly cost for the past
year of paying for the utility or utili-
ties involved on a project basis (actual
cost) and by unit type and size (esti-
mated breakdown);

(vi) An estimate of the cost of con-
version, as obtained from the utility
supplier or from bids from contractors;
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(vii) The source and terms of financ-
ing for the conversion (to the extent
known); and

(viii) The estimated effect of the con-
version on the total housing costs of
the tenants by unit type and size, tak-
ing into account the estimated cost of
conversion (including the cost of its fi-
nancing), the estimated monthly cost
of utilities to be paid by the tenants by
unit type and size, the proposed utility
allowances, and the estimated change
in the rents paid to the mortgagor re-
sulting from the conversion; and

(2) A copy of the portion of the
project’s Energy Conservation Plan
which addresses the cost-effectiveness
determination associated with con-
verting the project to tenant-paid utili-
ties; and

(c) In the case of a proposed reduc-
tion in tenant utility allowances, a
statement indicating the information
described in paragraphs (b)(1)(i),
(b)(2)(ii), (b)(1)(iii) and (b)(1)(iv) of this
section, the utility allowances pro-
posed for reduction, and a justification
of the proposed reduction.
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§245.417 Initial submission of mate-
rials to HUD: Conversion of resi-
dential units to a nonresidential
use, or to cooperative housing or
condominiums.

In the case of a conversion of residen-
tial units to a nonresidential use, or to
cooperative housing or condominiums,
the mortgagor must submit the fol-
lowing materials to the local HUD of-
fice in accordance with §§245.415 and
245.419:

(@) In the case of a proposed conver-
sion of residential rental units to non-
residential use:

(1) A statement describing the pro-
posed conversion;

(2) A statement describing the esti-
mated effect of the proposed conver-
sion on the value of the project, the
project rent schedule, the number of
dwelling units in the project, a list of
the units to be converted and their oc-
cupancy, the amount of subsidy avail-
able to the project, and the project in-
come and expenses (including property
taxes);
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