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4 See footnote 1, to § 1293.3(c)(1)(ii).

of Affiliations and Financial Interests.
Finally, the provisions of law which re-
quire reports of cetain former DLA em-
ployees who have left Federal service
and are working for certain DoD con-
tractors, as well as certain former DoD
contractor employees currently work-
ing for DLA, have been incorporated in
part 1293 rather than in a separate
part, DLAR 7700.3, Reporting Proce-
dures on Defense Related Employ-
ment.4

§ 1293.6 Responsibilities.
(a) DLA Wide. (1) All DLA Employees

will: (i) Become familiar with the
standards of conduct set forth in part
1293.

(ii) Adhere to the highest standards
of honesty and integrity.

(iii) Promptly file financial disclo-
sure reports when required by part 1293.

(iv) Bring suspected violations of a
statute or standards of conduct im-
posed by part 1293 to the attention of
the Designated Agency Ethics Official
or Deputy Ethics Official in a timely
manner.

(v) Report to their immediate super-
visor the acceptance of gratuities
under the exceptions provisions of ap-
pendix C. Failure to submit these re-
ports will be a basis for disciplinary ac-
tion.

(vi) Refuse to participate in any mat-
ters which appear to violate the provi-
sions of appendix A, call the appro-
priate provisions of appendix A to the
attention of any retired or former offi-
cer or employee with whom they deal,
and advise that any apparent viola-
tions will have to be referred to the De-
partment of Justice.

(2) All DLA Supervisors will: (i) En-
sure that the position description of
each of their immediate subordinates
indicates whether the incumbent of the
position is required to submit a finan-
cial disclosure report (DD Form 1555 or
SF 278).

(ii) Ensure that an individual has
filed a DD Form 1555 prior to assuming
the duties of a position that requires
the incumbent to submit the form.

(iii) Annually review the positions of
their immediate subordinates to ensure
that the position descriptions accu-

rately reflect whether the incumbent is
required to file a financial disclosure
report (DD Form 1555).

(iv) Review DD Forms 1555 filed by
their immediate subordinates to iden-
tify any conflict between the employ-
ee’s private financial interests and offi-
cial responsibilities, complete the su-
pervisor’s statement contained therein,
and forward the completed form to the
appropriate DLA ethics official. (See
appendix E, § 1293.3(g)).

(b) HQ DLA. (1) The Heads of HQ DLA
Principal Staff Elements will: (i) Re-
mind all personnel in their Directorate/
Office at least semiannually of their
duty to comply with the required
standards of conduct and advise em-
ployees that they may obtain clarifica-
tion of part 1293 from the Office of Gen-
eral Counsel, DLA (DLA–G).

(ii) Report promptly all violations of
part 1293 and statutes cited herein to
the General Counsel, DLA.

(iii) Review and evaluate the DD
Forms 1555 filed by their deputies prior
to forwarding them to the General
Counsel, DLA.

(iv) Assure that required DD Forms
1555 are filed by officers and employees
of their element and forwarded to the
General Counsel, DLA, in accordance
with part 1293.

(2) The Staff Director, Office of Mili-
tary Personnel, DLA (DLA–M) will:

(i) Assure that all military personnel,
upon assignment to duty with DLA in
the Metropolitan Washington area, are
informed of the standards of conduct
specified in part 1293, and are furnished
a copy.

(ii) Maintain a list of all military
personnel within the activities fur-
nished personnel services by DLA–M
who are required to submit a DD Form
1555.

(iii) Assure that all military officers
furnished personnel services by DLA–
M, upon separation from active duty
when assigned to DLA, are informed of
the standards of conduct and post em-
ployment restrictions governing
former military officers, and are fur-
nished copies of available information
and guidance relating to service with
DLA.

(3) The Commander, DLA Adminis-
trative Support Center (DASC) will: (i)
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Furnish a copy of part 1293 to all civil-
ian personnel receiving personnel serv-
ices by DASC upon entry to duty.

(ii) Assure that each position descrip-
tion for a civilian employee receiving
personnel services from DASC indi-
cates whether the incumbent of that
position is required to submit a finan-
cial disclosure report (DD Form 1555 or
SF 278).

(iii) Maintain a list of all civilian em-
ployees in DLA activities furnished
personnel service by DASC who are re-
quired to submit a financial disclosure
report (DD Form 1555 or SF 278).

(iv) Assure that all civilian employ-
ees receiving personnel services by
DASC, upon their separation from Fed-
eral service, are informed of the stand-
ards of conduct and post employment
restrictions governing former civilian
employees, and are furnished copies of
available information and guidance.

(4) The General Counsel, DLA will:
(i) Have the authority to modify or

supplement any of the enclosures to
part 1293 in a manner consistent with
the policies set forth in part 1293.

(ii) Provide additional clarification
of standards of conduct, post employ-
ment restrictions and related laws,
rules and regulations, and provide ad-
vice and assistance on all matters re-
lating to conflicts of interests.

(iii) Coordinate proper and final dis-
position of all matters that are not re-
solved by the supervisor or Deputy
Ethics Official relating to matters aris-
ing under part 1293.

(iv) Receive, review, approve, and
make available to the public all SF
278s required to be filed in accordance
with part 1293.

(v) Receive, review, and approve DD
Forms 1555 required to be submitted to
the General Counsel, DLA after review
by supervisors.

(vi) Receive, review, and approve DD
Form 1787, Report of DoD and Defense
Related Employment, required to be
filed under the part 1293.

(vii) Receive reports of any favor,
gratuity, or entertainment accepted by
DLA personnel as being in the Govern-
ment’s interest, when required to be
submitted to the Designated Agency
Ethics Official and initiate or rec-
ommend action as appropriate.

(viii) Review reports of violations of
the standards of conduct statutes or
regulations required to be submitted
under paragraphs (c)(2)(ii) and (iii) of
this section and assure proper action
has been taken.

(ix) Initiate procedures and take ac-
tion in accordance with appendix G,
Administrative Enforcement Provi-
sions.

(x) Initiate and maintain a counsel-
ing, education, and training program
concerning all ethics, standards of con-
duct, and post-employment matters.

(xi) Periodically evaluate DLA’s eth-
ics program and disclosure reporting
systems.

(xii) Appoint the Alternate Agency
Ethics Official.

(c) Field activities. Establishment and
maintenance of an effective ethics pro-
gram is a command responsibility.
Commanders shall integrate the DLA
ethics program into PLFA operations
and procedures and provide sufficient
resources to enable the Deputy Ethics
Official to administer the PLFA ethics
program in a positive and effective
manner.

(1) Heads of DLA Primary Level Field
Activities will: (i) Assure that all em-
ployees, military and civilian, upon
their separation from military or Fed-
eral service, are informed of the stand-
ards of conduct and post employment
restrictions governing former military
or civilian employees, and are fur-
nished copies of available information
and guidance.

(ii) Take action to advise employees
that they may obtain clarification of
part 1293 from the PLFA Office of
Counsel.

(iii) Review and evaluate the DD
Forms 1555 submitted by their deputies
prior to forwarding them to the Gen-
eral Counsel, DLA.

(iv) Assure that required DD Forms
1555 are filed by officers and employees
of their activity and forwarded to the
appropriate Deputy Ethics Official, in
accordance with part 1293.

(2) The Counsel for each DLA PLFA
will: (i) Serve as Deputy Ethics Official
and provide advice and assistance on
matters relating to standards of con-
duct, post employment restrictions,
and conflicts of interest and related
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laws, rules, and regulations arising at
the activity.

(ii) Issue advice on the applicability
of 10 U.S.C. 2397b to personnel assigned
to their activity.

(iii) Forward to DLA–G a report of
each suspected violation of the stand-
ards of conduct statutes or regulations
as required under § 1293.7(a).

(iv) Provide a summary of all reports
of violations of the standards of con-
duct statutes or regulations and the
status of each investigation or other
action taken to HQ DLA, ATTN: DLA–
G. Such reports shall be furnished
semiannually, as of 31 March and 30
September each year, and shall be for-
warded to reach HQ DLA no later than
10 calendar days after the reporting
date. For those violations that are
being reported under other procedures,
this reporting requirement may be sat-
isfied by a reference to the identifier of
the other procedure. This reporting re-
quirement is assigned report control
symbol DLA(SA)2217(G).

(v) Review, approve, and retain DD
Forms 1555 for personnel of the activity
(except the Head of the PLFA and dep-
uty) and all subordinate DLA activities
after review by the supervisor.

(vi) Establish a procedure to identify
employees within the activity and sub-
ordinate activities who are required by
part 1293 to file DD Forms 1555.

(vii) By 10 December of each year, no-
tify DLA–G that all employees of the
activity required to file DD Forms 1555
as of 30 September of that year have
filed the form, and of any apparent
conflicts of interest identified on the
forms that have not been resolved.

(3) The responsibilities assigned to
PLFA Counsel may be delegated to the
Counsel of a subordinate activity.

§ 1293.7 Procedures.
(a) Reporting suspected violations. DLA

personnel who have information which
causes them to believe that a violation
of the policies, procedures, or stand-
ards set forth in part 1293 or of the
statutes listed in appendix A is foresee-
able or has occurred shall report the
matter promptly to the General Coun-
sel, DLA or PLFA Counsel who shall:

(1) Evaluate the report and obtain
such additional information as may be
necessary.

(2) Refer the matter for investigation
or other action as appropriate, or ad-
vise the reporter that no further action
will be taken.

(3) Forward a report of the matter
and any action taken to the General
Counsel, DLA within 30 days.

(b) Resolving violations. The resolu-
tion of real, apparent, or potential
standards of conduct violations shall
be accomplished promptly by one or
more measures, such as divestiture of
conflicting interests, disqualification
for particular assignments, changes in
assigned duties, transfer, reassign-
ment, suspension, termination, or
other appropriate action, as provided
by statute or administrative proce-
dures (see appendix G).

(c) Disqualification or Divestiture Pro-
cedures—(1) Affiliations and Financial
Interests. (i) Any DLA employee who
has affiliations or financial interests
(which includes those of their spouse,
minor children, or members of their
households) which create conflicts of
interest or the appearance of conflict
of interest with their official duties,
must immediately disqualify them-
selves from any official activities that
are related to those affiliations or in-
terests of the entities involved. If the
individual cannot adequately perform
assigned official duties after such dis-
qualification, divestiture will be re-
quired or the individual must be moved
from that position. The requirement to
remedy the conflict or the appearance
of a conflict exists independently of
the requirement to file a financial dis-
closure report.

(ii) Exceptions. (A) DLA personnel
need not disqualify themselves for
holding shares of a widely-held, diver-
sified mutual fund or regulated invest-
ment company. Such holdings are ex-
empt as being too remote or incon-
sequential to affect the integrity of the
services of DLA personnel.

(B) In limited circumstances, the
General Counsel, DLA may exempt,
under 18 U.S.C. 208(b), certain affili-
ations and financial interests if they
are deemed not substantial enough to
affect the integrity of Government
services. Written requests for such ex-
emptions will be processed through the
appropriate Deputy Ethics Official.
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