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the communication does not suggest
that a need for verification is present.
If the individual’s identity has not
been previously verified, SSS may re-
quire identification validation as de-
scribed in §1665.2(b)(2)(vi). Individuals
desiring assistance in the preparation
of a request to amend a record should
contact the records manager at the ad-
dress cited above.

(iii) The exact portion of the record
the individual seeks to have amended
should be clearly indicated. If possible,
the proposed alternative language
should also be set forth, or at a mini-
mum, the facts which the individual
believes are not accurate, relevant,
timely, or complete should be set forth
with such particularity as to permit
SSS not only to understand the indi-
vidual’s basis for the request, but also
to make an appropriate amendment to
the record.

(iv) The request must also set forth
the reasons why the individual believes
his record is not accurate, relevant,
timely, or complete. In order to avoid
the retention by SSS of personal infor-
mation merely to permit verification
of records, the burden of persuading
SSS to amend a record will be upon the
individual. The individual must furnish
sufficient facts to persuade the official
in charge of the system of the inaccu-
racy, irrelevancy, timeliness or incom-
pleteness of the record.

(v) Incomplete or inaccurate requests
will not be rejected categorically. The
individual will be asked to clarify the
request as needed.

(2) SSS action on the request. To the
extent possible, a decision, upon a re-
quest to amend a record will be made
within 10 days, (excluding Saturdays,
Sundays, and legal Federal holidays).
The response reflecting the decisions
upon a request for amendment will in-
clude the following:

(i) The decision of the Selective Serv-
ice System whether to grant in whole,
or deny any part of the request to
amend the record.

(i) The reasons for determination for
any portion of the request which is de-
nied.

(iii) The name and address of the offi-
cial with whom an appeal of the denial
may be lodged.
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(iv) The name and address of the offi-
cial designated to assist, as necessary
and upon request of, the individual
making the request in preparation of
the appeal.

(v) A description of the review of the
appeal with SSS (see §1665.5).

(vi) A description of any other proce-
dures which may be required of the in-
dividual in order to process the appeal.

(3) If the nature of the request for the
correction of the system of records pre-
cludes a decision within 10 days, the in-
dividual making the request will be in-
formed within 10 days of the extended
date for a decision. Such a decision will
be issued as soon as it is reasonably
possible, normally within 30 days from
the receipt of the request (excluding
Saturdays, Sundays, and legal Federal
holidays) unless unusual circumstances
preclude completing action within that
time. If the expected completion date
for the decision indicated cannot be
met, the individual will be advised of
the delay of a revised date when the de-
cision may be expected to be com-
pleted.

§1665.5 Request for review.

(a) Individuals wishing to request a
review of the decision by SSS with re-
gard to any initial request to access or
amend a record in accord with the pro-
visions of §§1665.2 and 1665.4, should
submit the request for review in writ-
ing and, to the extent possible, include
the information specified in §1665.5(b).
Individuals desiring assistance in the
preparation of their request for review
should contact the records manager at
the address provided herein.

(b) The request for review should con-
tain a brief description of the record
involved or in lieu thereof, copies of
the correspondence from SSS in which
the request to access or to amend was
denied and also the reasons why the re-
quester believes that access should be
granted or the disputed information
amended. The request for review should
make reference to the information fur-
nished by the individual in support of
his claim and the reasons as required
by §§1665.2 and 1665.4 set forth by SSS
in its decision denying access or
amendment. Appeals filed without a
complete statement by the requester
setting forth the reasons for review
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will, of course, be processed. However,
in order to make the appellate process
as meaningful as possible, the request-
er’s disagreement should be set forth in
an understandable manner. In order to
avoid the unnecessary retention of per-
sonal information, SSS reserves the
right to dispose of the material con-
cerning the request to access or amend
a record if no request for review in ac-
cord with this section is received by
SSS within 180 days of the mailing by
SSS of its decision upon an initial re-
quest. A request for review received
after the 180 day period may, at the
discretion of the records manager, be
treated as an initial request to access
or amend a record.

(c) The request for review should be
addressed to the Director of Selective
Service.

(d) The Director of Selective Service
will inform the requester in writing of
the decision on the request for review
within 20 days (excluding Saturdays,
Sundays, and legal federal holidays)
from the date of receipt by SSS of the
individual’s request for review unless
the Director extends the 20 days period
for good cause. The extension and the
reasons therefor will be sent by SSS to
the requester within the initial 20 day
period. Such extensions should not be
routine and should not normally ex-
ceed an additional thirty days. If the
decision does not grant in full the re-
quest for amendment, the notice of the
decision will provide a description of
the steps the individual may take to
obtain judicial review of such a deci-
sion, a statement that the individual
may file a concise statement with SSS
setting forth the individual’s reasons
for his disagreement with the decision
and the procedures for filing such a
statement of disagreement. The Direc-
tor of Selective Service has the author-
ity to determine the conciseness of the
statement, taking into account the
scope of the disagreement and the com-
plexity of the issues. Upon the filing of
a proper, concise statement by the in-
dividual, any subsequent disclosure of
the information in dispute will be
clearly noted so that the fact that the
record is disputed is apparent, a copy
of the concise statement furnished and
a concise statement by SSS setting
forth its reasons for not making the re-

§1665.6

quested changes, if SSS chooses to file
such a statement. A notation of a dis-
pute is required to be made only if an
individual informs the agency of his
disagreement with SSS’s determina-
tion in accord with §1665.5(a), (b) and
(c). A copy of the individual’'s state-
ment, and if it chooses, SSS’s state-
ment will be sent to any prior trans-
feree of the disputed information who
is listed on the accounting required by
5 U.S.C. 552a(c). If the reviewing offi-
cial determines that the record should
be amended in accord with the individ-
ual’s request, SSS will promptly cor-
rect the record, advise the individual,
and inform previous recipients if an ac-
counting of the disclosure was made
pursuant to 5 U.S.C. 552a(c). The notifi-
cation of correction pertains to infor-
mation actually disclosed.

8§1665.6 Schedule of fees.

(a) Prohibitions against charging fees.
Individuals will not be charged for:

(1) The search and review of the
record.

(2) Any copies of the record produced
as a necessary part of the process of
making the record available for access,
or

(3) Any copies of the requested record
when it has been determined that ac-
cess can only be accomplished by pro-
viding a copy of the record through the
mail.

(4) Where a registrant has been
charged under the Military Selective
Service Act and must defend himself in
a criminal prosecution, or where a reg-
istrant submits to induction and there-
after brings habeas corpus proceedings
to test the validity of his induction,
the Selective Service System will fur-
nish to him, or to any person he may
designate, one copy of his Selective
Service file free of charge.

(b) Waiver. The Director of Selective
Service may at no charge, provide cop-
ies of a record if it is determined the
production of the copies is in the inter-
est of the Government.

(c) Fee schedule and method of pay-
ment. Fees will be charged as provided
below except as provided in paragraphs
(a) and (b) of this section.

(1) Duplication of records. Records will
be duplicated at a rate of $.25 per page.
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