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1 Copies may be obtained, if needed, from
the U.S. Naval Publications and Forms Cen-
ter, Attn: Code 1053, 5801 Tabor Avenue,
Philadelphia, PA 19120.

2 See footnote l to § 231a.1.

nature within on-base banking and credit
union offices.

2. The financial institutions concerned
hold the same position and relationship to
their account holders, members, and to the
Government as they did before enactment
under OMB Circular A–108. Within their
usual business relationships, they still are
responsible for safeguarding the information
provided by their account holders or mem-
bers and for obtaining only such information
as is reasonable and necessary to conduct
business. This includes credit information
and proper identification, which may include
social security number, as a precondition for
the cashing of checks.

3. Financial institutions may incorporate
the following conditions of disclosure of per-
sonal identification in all contracts, includ-
ing loan agreements, account signature
cards, certificates of deposit agreements, and
any other agreements signed by their ac-
count holders or members:
I hereby authorize the Department of De-
fense and its various Components to verify
my social security number or other identi-
fier and disclose my home address to author-
ized (name of financial institution) officials
so that they may contact me in connection
with my business with (name of financial in-
stitution). All information furnished will be
used solely in connection with my financial
relationship with (name of financial institu-
tion).
When the financial institution presents such
signed authorizations, the Military Com-
mands or installations shall provide the ap-
propriate information.

4. Even though the agreement described in
subsection A.3., above, has not been ob-
tained, the Department of Defense may pro-
vide these financial institutions with salary
information and, when pertinent, the length
or type of civilian or military appointment,
consistent with DoD Directives 5400.11 and
5400.7. Some examples of personal informa-
tion pertaining to DoD personnel that can
normally be released without creating an un-
warranted invasion of personal privacy are
name, rank, date of rank, salary, present and
past duty assignments, future assignments
that have been finalized, office phone num-
ber, source of commission, and promotion se-
quence number.

5. When DoD personnel with financial obli-
gations are reassigned and fail to inform the
financial institution of their whereabouts,
they should be located by contacting the in-
dividual’s last known commander or super-
visor at the official position or duty station
within that particular DoD Component. That
commander or supervisor shall either furnish
the individual’s new official duty location
address to the financial institution, or shall
forward, through official channels, any cor-
respondence received pertaining thereto to

the individual’s new commander or super-
visor for appropriate assistance and re-
sponse. Correspondence addressed to the in-
dividual conccrned at his or her last official
place of business or duty station shall be for-
warded as provided by postal regulations to
the new location, but the individual may
choose not to respond. However, once an in-
dividual’s affiliation with the Department of
Defense is terminated through separation or
retirement, the locator assistance the De-
partment may render in the disclosure of
home address is severely curtailed unless the
public interest dictates disclosure of the last
known home address. The Department of De-
fense may, at its discretion, forward cor-
respondence to the individual’s last known
home address. The individual may choose
not to respond; and the Department may not
act as an intermediary for private matters
concerning former DoD personnel who are no
longer affiliated with it.

B. Questions concerning this guidance
should be forwarded through channels to the
Deputy Comptroller (Management Systems)
(DC(MS)), Office of the Comptroller of the
Department of Defense, Pentagon, Wash-
ington, DC 20301–1100.
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§ 231a.1 Purpose.

This document reissues DoD Instruc-
tion 1000.101 (32 CFR part 230) and pro-
vides procedural guidance to supple-
ment DoD Directive 1000.112 (32 CFR
part 231) concerning relations with
credit unions serving on DoD installa-
tions.
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