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Federal Travel Regulation § 300–70.104

Subpart B—Requirement to Report
use of First-Class Transpor-
tation Accommodations

§ 300–70.100 Who must report use of
first-class transportation accom-
modations?

An agency as defined in § 301–1.1 of
this subtitle.

§ 300–70.101 What information must
we report?

All instances in which you author-
ized/approved the use of first-class
transportation accommodations. This
report has been assigned Interagency
Report Control No. 0411-GSA-AN.

§ 300–70.102 How often must we report
the required information?

Once every year.

§ 300–70.103 When will GSA request
this information?

Generally, GSA will notify agencies
during the summer months that this

information is required and will indi-
cate the date reports are due.

§ 300–70.104 Are there any exceptions
to the reporting requirement?

Yes. You are not required to report
data that is protected from public dis-
closure by statute or Executive Order.
However, you are required to submit,
in your cover letter to GSA, the follow-
ing aggregate information unless that
information is also protected from pub-
lic disclosure:

(a) Aggregate number of authorized
first-class trips that are protected from
disclosure;

(b) Total of actual first-class fares
paid; and

(c) Total of coach-class fares that
would have been paid for the same
travel.

Subpart C [Reserved]
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