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(g) Return of family member over 21. If
a member of the immediate family, as
defined in § 302–1.4(f), reaches his/her
twenty-first birthday while the em-
ployee is assigned to duty overseas,
that person may be returned to the
United States (or foreign location at
which the actual residence is located)
at Government expense, provided his/
her last travel overseas was at Govern-
ment expense as a member of the em-
ployee’s immediate family. Return of
that person is authorized by the em-
ployee’s next entitlement to travel to
the United States (or foreign location
at which the actual residence is lo-
cated) but not beyond the end of the
employee’s current agreed tour of duty.

[54 FR 20306, May 10, 1989, as amended by
FTR Amdt. 10, 55 FR 41536, Oct. 12, 1990; FTR
Amdt. 17, 56 FR 23657, May 23, 1991; FTR
Amdt. 26, 57 FR 28635, June 26, 1992; FTR
Amdt. 84, 64 FR 29163, May 28, 1999]

§ 302–1.13 Overseas tour renewal
agreement travel.

Employees may be eligible to receive
allowances for travel and transpor-
tation expenses for the purpose of re-
turning home to take leave between
tours of duty overseas as provided in
this section. These provisions are ap-
plicable to employees serving tours of
duty at posts of duty outside the
United States. These provisions are
also applicable to employees serving
tours of duty in Alaska or Hawaii but
only under the conditions specified in
paragraphs (a) (2) and (3) of this sec-
tion.

(a) Eligibility. Employees may be eli-
gible to receive allowances for travel
and transportation expenses for return-
ing home between tours of duty over-
seas under the criteria set forth in
paragraphs (a) (1) through (3) of this
section.

(1) Eligibility requirements for all areas
outside the continental United States. In
order to be eligible for allowances
under this section, an employee before
departure from his/her post of duty
outside the continental United States
must have:

(i) Satisfactorily completed an
agreed period of service or the pre-
scribed tour of duty as provided in
§ 302–1.5(b) for return travel entitle-
ment;

(ii) Entered into a new written agree-
ment as provided in § 302–1.5(b) for an-
other period of service at the same or
another post of duty outside the conti-
nental United States. The agreement
shall cover costs incident to the travel
to the employee’s place of actual resi-
dence or alternate location and return
and any additional cost paid by the
Government as a result of a transfer of
the employee to another official sta-
tion overseas at the time of the tour
renewal agreement travel; but as pro-
vided in § 302–1.5(b), the agreement will
be for 12 months with respect to the
transfer costs; and

(iii) Qualified for eligibility status
under the provisions of paragraphs (a)
(2) and/or (3) of this section, if the post
of duty involved is located in Alaska or
Hawaii.

(2) Employees stationed in Alaska or
Hawaii on September 8, 1982. An em-
ployee whose status on September 8,
1982, was any one of the situations list-
ed in paragraph (a)(2) (i), (ii), or (iii) of
this section involving a post of duty in
Alaska or in Hawaii will continue to be
eligible to receive allowances for travel
and transportation expenses for tour
renewal agreement travel provided the
employee continues to serve consecu-
tive tours of duty at posts of duty
within Alaska or at posts of duty with-
in Hawaii. Transfers between a post of
duty in Alaska and a post of duty in
Hawaii will not constitute consecutive
tours of duty for purposes of con-
tinuing eligibility under this section.
On September 8, 1982, the employee
must have been:

(i) Serving a current tour of duty in
Alaska or Hawaii;

(ii) En route to a post of duty in
Alaska or Hawaii under a written
agreement to serve a tour of duty; or

(iii) Engaged in tour renewal agree-
ment travel and have entered into a
new written agreement to serve an-
other tour of duty in Alaska or in Ha-
waii.

(3) Employees assigned, appointed, or
transferred to a post of duty in Alaska or
Hawaii after September 8, 1982. (i) Except
for situations described in paragraph
(a)(2) of this section, the travel and
transportation expenses allowable for
tour renewal agreement travel under
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this section may not otherwise be au-
thorized for employees assigned, ap-
pointed, or transferred to a post of
duty in Alaska or Hawaii after Sep-
tember 8, 1982, unless it is determined
under regulations prescribed by the
agency head that payment of these ex-
penses is necessary for the purpose of
recruiting or retaining an employee for
service of a tour of duty at a post of
duty in Alaska or Hawaii. This author-
ity must be used sparingly and only
when required to fulfill agency staffing
needs to accomplish the agency’s mis-
sion. These provisions are intended to
ensure the availability of well qualified
employees or those employees with
special skills and knowledge who are
not available in the local area, and to
fill positions in remote areas. Agency
regulations shall prescribe criteria and
guidelines to determine the need for
payment of tour renewal agreement
travel expenses. The agency determina-
tion that it is necessary to pay the ex-
penses of tour renewal agreement trav-
el as a recruiting or retention incen-
tive in order to fill a particular posi-
tion in Alaska or Hawaii shall be re-
viewed periodically but not less than
every 5 years.

(ii) The payment of travel and trans-
portation expenses for tour renewal
agreement travel for recruiting or re-
tention purposes is limited to two
round trips beginning within 5 years
after the date the employee first begins
any period of consecutive tours of duty
in Alaska or Hawaii. Employees shall
be advised in writing of this limitation.

(4) Effect on other allowances. Para-
graphs (a) (2) and (3) of this section do
not affect the provisions of § 302–1.12
governing overseas assignments and re-
turn for employees transferred or new
appointees to posts of duty in Alaska
and Hawaii.

(b) Allowable travel and transpor-
tation—(1) Destination. An eligible em-
ployee and his/her immediate family
shall be allowed expenses for travel
from the post of duty outside the conti-
nental United States to his/her place of
actual residence at the time of assign-
ment to a post of duty outside the con-
tinental United States (also referred to
as ‘‘actual residence’’ in this section).
Those expenses shall also be allowed
from the place of actual residence upon

return to the same or another post of
duty outside the continental United
States; except with respect to Alaska
and Hawaii, the return must be to a
post of duty located within the same
State (Alaska or Hawaii) as the post of
duty at which the employee served im-
mediately before tour renewal agree-
ment travel (see paragraph (a)(2) of
this section).

(2) Allowances. These allowances are
payable under chapter 301 of this title
and are limited to per diem and trans-
portation costs for the employee and
transportation costs, but not per diem,
for his/her immediate family. (See
§ 302–2.1.) If a transfer is also involved,
family per diem may be paid as author-
ized by § 302–2.2(b) to the extent such
per diem is payable incident to direct
travel between posts of duty.

(3) Alternate destination. An employee
and his/her family may travel to a lo-
cation in the United States or another
country in which the place of actual
residence is located other than the lo-
cation of the place of actual residence;
however, an employee whose actual
residence is in the United States must
spend a substantial amount of time in
the United States incident to travel
under this section to be entitled to the
allowance authorized. The amount al-
lowed for travel and transportation ex-
penses when travel is to an alternate
location shall not exceed the amount
which would have been allowed for
travel over a usually traveled route
from the post of duty to the place of
actual residence and for return to the
same or a different post of duty outside
the continental United States as the
case may be.

(c) Limitations—(1) Husband and wife
both employed. If husband and wife are
both employed in the immediate geo-
graphic area by the same or different
agencies as employees under the terms
of this chapter, the allowances author-
ized in this section shall apply to each
of them separately, in which instance
neither of them is eligible for any al-
lowances as the spouse, or to either of
them, in which instance one is consid-
ered the head of the household and the
other is eligible for allowances as the
spouse. In applying these alternatives,
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other members of the immediate fam-
ily shall not receive duplicate allow-
ances because of the fact that both
husband and wife are employees. A de-
termination as to which of the two al-
ternatives is selected shall be made in
writing and shall be signed by both
husband and wife. A copy of this deter-
mination shall be filed with the agency
in which each is employed.

(2) Local hires not eligible—(i) Married
persons in area with spouse. An em-
ployee hired locally is not eligible for
allowances under this section if he/she
is married and is in the immediate geo-
graphic area because his/her spouse is
in the area as a member of the Foreign
Service, a member of the uniformed
services (as defined in title 37, U.S.C.),
a private individual, or an employee of
a private individual or a non-Federal
organization.

(ii) Minors in area with parents. An
employee hired locally who is unmar-
ried and under 21 years of age is not el-
igible for allowances under this section
if a parent of the employee is in the
immediate geographic area as a mem-
ber of the Foreign Service, a member
of the uniformed services (as defined in
title 37, U.S.C.), a civilian employee
under the terms of this subtitle, a pri-
vate individual, or an employee of a
private individual or a non-Federal or-
ganization.

(iii) Denial of allowance to eligible local
hires. Under regulations prescribed by
the head of the agency concerned, the
agency may in its discretion refuse eli-
gibility for allowances under this sub-
part to an employee who was hired lo-
cally and who did not sign a written
agreement as provided under § 302–
1.5(b), provided the agency notifies the
employee of its intention before the
employee has completed a period of
service equal to the period generally
applicable to employees of the agency
serving at the post of duty concerned
or in the same geographic area.

(d) Liability of employee—noncompli-
ance with new agreement. An employee
who, for reasons not beyond his/her
control and not acceptable to the agen-
cy concerned, fails to complete the pe-
riod of service specified in a new serv-
ice agreement is obligated for expenses
and for allowances paid to him/her.

(1) Failure to complete initial year of
service. (i) If the employee fails to com-
plete 1 year of service under a new
agreement, he/she is indebted to the
Government for any amounts spent by
the Government for:

(A) His/her transportation and per
diem and transportation for his/her im-
mediate family incident to tour re-
newal agreement travel from the post
of duty to his/her place of actual resi-
dence and from the place of actual resi-
dence to the last post of duty where he/
she failed to complete a year of service;

(B) Transportation for any member
of the immediate family who traveled
from the former to the last post of
duty without going to the actual place
of residence;

(C) Transportation of his/her house-
hold goods from the former post of
duty to the last post of duty (including
amounts spent for packing, crating,
drayage, unpacking, and temporary
storage); and

(D) Any other allowances paid under
this subtitle when a transfer of official
station is involved.

(ii) In addition, the employee must
bear the expense of transportation for
himself/herself, and the family and
household goods from the last post of
duty to the place of actual residence,
and he/she is indebted to the Govern-
ment for any amounts spent by the
Government for these purposes.

(iii) The employee is entitled to an
allowance if, prior to his/her current
agreement which he/she did not com-
plete, he/she completed an agreed pe-
riod of service for which he/she did not
receive all allowances to which he/she
was entitled. The employee in such an
instance is entitled to allowances for
the return of himself/herself, and the
family and household goods (including
costs of packing, crating, drayage, un-
packing, and temporary storage) from
the post of duty at which the former
period of service was completed to the
actual place of residence.

(iv) Since the employee did not avail
himself/herself of the entitlement de-
scribed in paragraph (d)(1)(iii) of this
section, the costs that would have been
incurred for that purpose may be ap-
plied as a setoff against the indebted-
ness described in paragraphs (d)(1) (i)
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and (ii) of this section. The setoff
amount shall be applied as follows:

(A) If the amount of the setoff is less
than the indebtedness, the difference is
a debt due the Government; or

(B) If the setoff is larger than the in-
debtedness, the difference (excess
setoff) will be applied to the costs, for
which the employee is responsible, of
moving the employee, and the family
and household goods from the post of
duty where he/she failed to complete a
year of service to the place of actual
residence. If the amount of excess
setoff equals or exceeds the costs for
which the employee is responsible, the
Government will procure and pay for
such transportation in full. If the
amount of excess setoff is less than the
costs for which the employee is respon-
sible, the Government may procure and
pay for the transportation and obtain
reimbursement from the employee for
the difference between the total costs
and the amount of the excess setoff to
be applied against the costs, or allow
the employee to pay the total costs and
reimburse him/her for the applicable
amounts upon submission of an appro-
priate voucher.

(2) Failure to complete agreed period
after initial year. (i) If the employee
completes 1 year or more of service
under a new agreement, but does not
complete the entire period of service
specified in the agreement, he/she is
not indebted to the Government for
amounts spent by the Government for
transportation and per diem for the
employee and for transportation of his/
her immediate family incident to tour
renewal agreement travel from the
post of duty at which he/she completed
the previous tour of duty to his/her
place of actual residence and from the
place of actual residence to the post of
duty at which he/she failed to complete
the agreed upon tour of duty. Further-
more, if the post of duty where the em-
ployee failed to complete his/her agree-
ment is not the same as the place
where he/she did complete his/her pre-
vious assignment, he/she is not in-
debted for the costs of transporting
any members of the immediate family
who traveled from the former to the
latter post of duty without going to the
actual place of residence, nor for the
costs of transporting his/her household

goods between these two posts of duty,
including any related costs of packing,
crating, drayage, unpacking, and tem-
porary storage or for other allowances
paid under this chapter incident to the
transfer of official station.

(ii) However, when the employee fails
to complete the agreed period of serv-
ice after the initial year, the employee
must bear the costs of transportation
for himself/herself and the immediate
family and household goods from the
post of duty at which he/she did not
complete the agreed upon tour of duty
under the new agreement to the place
of actual residence.

(iii) For the reasons described in
paragraph (d)(1)(iii) of this section,
however, the employee shall be allowed
credit for an amount equal to the costs
of transporting, from the post of duty
at which the former period of service
was completed to the place of actual
residence, the household goods and any
members of the immediate family who
did not accompany him/her when he/
she returned to the place of actual resi-
dence incident to renewal agreement
travel toward the costs (see paragraph
(d)(2)(ii) of this section) of return to
the place of actual residence.

(iv) The credit amount allowable and
the costs involved shall be computed in
the same manner as provided in para-
graph (d)(1)(iv) of this section.

[54 FR 20306, May 10, 1989, as amended by
FTR Amdt. 10, 55 FR 41536, Oct. 12, 1990; FTR
Amdt. 16, 56 FR 15050, Apr. 15, 1991; FTR
Amdt. 26, 57 FR 28635, June 26, 1992; FTR
Amdt. 84, 64 FR 29163, May 28, 1999]

§ 302–1.14 Use of funds.

(a) Advance of funds—(1) Basis. An
employee may be advanced funds for
use while traveling and for certain ex-
penses which he/she may incur incident
to a transfer based on his/her prospec-
tive entitlement to reimbursement for
those expenses after they are incurred.

(2) Rules. Advances and collection of
advances by deduction from the em-
ployee’s voucher are subject to chapter
301 of this title.

(3) Anticipated entitlements which may
justify an advance. The expected enti-
tlement of an employee to reimburse-
ment for the following expenses will
form the basis for payment of a travel
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