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§ 51–9.304–4 Form of payment.
Payment shall be by check or money

order payable to the Committee for
Purchase from People who are Blind or
Severely Disabled and shall be ad-
dressed to the Executive Director.

[40 FR 51168, Nov. 3, 1975, as amended at 59
FR 16777, Apr. 8, 1994]

§ 51–9.304–5 Reproduction fee sched-
ule.

(a) The fee for reproducing a copy of
a record (by routine electrostatic copy-
ing) up to and including material 81⁄2 x
14 inches shall be $0.10 per page.

(b) The fee for reproducing a copy of
a record over 81⁄2 x 14 inches or whose
physical characteristics do not permit
reproduction by routine electrostatic
copying shall be the direct cost of re-
producing the records through Govern-
ment or commercial sources.

Subpart 51–9.4—Requests To
Amend Records

§ 51–9.401 Submission of requests to
amend records.

(a) An individual who desires to
amend any record or information per-
taining to him should direct a written
request to the Executive Director,
Committee for Purchase from People
who are Blind or Severely Disabled,
Crystal Gateway 3, Suite 310, 1215 Jef-
ferson Davis Highway, Arlington, Vir-
ginia 22202–4302.

(b) A request should bear the legend
‘‘Privacy Act—Request to Amend
Record’’ prominently marked on both
the face of the request letter and the
envelope.

(5 U.S.C. 552a)

[40 FR 51168, Nov. 3, 1975. Redesignated at 56
FR 48983, Sept. 26, 1991, and amended at 59
FR 16777, Apr. 8, 1994; 63 FR 16440, Apr. 3,
1998]

§ 51–9.402 Review of requests to amend
records.

(a) Upon receipt of a request to
amend a record, the responsible offi-
cial, whenever practicable shall com-
plete the review and advise the indi-
vidual of the results within ten work-
ing days. If a determination cannot be
made within ten working days, the Ex-
ecutive Director, within ten working

days, shall send the individual a writ-
ten acknowledgment of receipt of the
request including a description of the
request and the date when the re-
quester may except to be advised of ac-
tion taken on the request. Except in
unusual circumstances, the Executive
Director shall complete the review
within 30 working days. In unusual cir-
cumstances, causing delay beyond the
30 day limit, the Executive Director
shall inform the individual in writing
of the cause of delay, the actions taken
to review the record, and the date the
Executive Director anticipates the re-
view to be complete.

(b) When reviewing a record in re-
sponse to a request to amend, the Exec-
utive Director shall assess the accu-
racy, relevance, timeliness, and com-
pleteness of the record to ensure fair-
ness to the individual in any deter-
mination made on the basis of the
record. With respect to a request to de-
lete information, the Executive Direc-
tor also shall review the request and
record to determine whether the infor-
mation is relevant and necessary to ac-
complish an agency purpose required to
be accomplished by law or Executive
Order.

§ 51–9.403 Approval of requests to
amend.

If the Executive Director agrees to
amend a record, he promptly shall
make the necessary corrections to the
record and shall send a copy of the cor-
rected record to the individual. Where
an accounting of disclosure has been
maintained, he shall advise all pre-
vious recipients of the record of the
fact that a correction was made of/and
the substance of the correction. Where
practicable, the Executive Director
shall send a copy of the corrected
record to previous recipients.

§ 51–9.404 Refusal of request to amend.

(a) The Executive Director, or any of-
ficial acting for him, shall have the au-
thority to issue an initial refusal of a
request to amend a record within his
custody and shall be responsible for the
initial adverse agency determination.

(b) If the Executive Director, after
reviewing the request to amend a
record, determines not to amend the
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