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grocery clerks and cashier-checkers, and
kindred workers.

Office and clerical.— Includes all clerical-
type work regardless of level of difficulty,
where the activities are predominantly non-
manual though some manual work not di-
rectly involved with altering or transporting
the products is included. Includes: book-
keepers, cashiers, collectors (bills and ac-
counts), messengers and office helpers, office
machine operators, shipping and receiving
clerks, stenographers, typists and secre-
taries, telegraph and telephone operators,
legal assistants, and kindred workers.

Craft Workers (skilled).— Manual workers of
relatively high skill level having a thorough
and comprehensive knowledge of the proc-
esses involved in their work. Exercise con-
siderable independent judgment and usually
receive an extensive period of training. In-
cludes: the building trades, hourly paid su-
pervisors and lead operators who are not
members of management, mechanics, and re-
pairers, skilled machining occupations, com-
positors and typesetters, electricians, en-
gravers, job setters (metal), motion picture
projectionists, pattern and model makers,
stationary engineers, tailors and tailoresses,
art occupations, handpainters, coaters, deco-
rative and kindred workers.

Operatives (semiskilled).— Workers who op-
erate machine or processing equipment or
perform other factory-type duties of inter-
mediate skill level which can be mastered in
a few weeks and require only limited train-
ing. Includes apprentices (auto mechanics,
plumbers, bricklayers, carpenters, elec-
tricians, mechinists, mechanics, building
trades, metal working trades, printing
trades, etc.), operatives, attendants (auto
service and parking), blasters, chauffeurs,
delivery workers, dressmakers and sewers
(except factory), dryers, furnace workers,
heaters (metal), laundry and dry cleaning
operatives, milliners, mine operators and la-
borers, motor operators, oilers and greasers
(except auto), painters (except construction
and maintenance), photographic process
workers, stationary firefighters, truck and
tractor drivers, weavers (textile), welders
and flamecutters, electrical and electronic
equipment assemblers, butchers and meat-
cutters, inspectors, testers and graders,
handpackers and packagers, and kindred
workers.

Laborers (unskilled).— Workers in manual
occupations which generally require no spe-
cial training perform elementary duties that
may be learned in a few days and require the
application of little or no independent judg-
ment. Includes: garage laborers, car washers
and greasers, gardeners (except farm) and
groundskeepers, stevedores, wood choppers,
laborers performing lifting, digging, mixing,
loading and pulling operations, and kindred
workers.

Service workers.— Workers in both protec-
tive and non-protective service occupations.
Includes: attendants (hospital and other in-
stitutions, professional and personal service,
including nurses aides and orderlies), bar-
bers, charworkers and cleaners, cooks (ex-
cept household), counter and fountain work-
ers, elevator operators, firefighters and fire
protection, guards, doorkeepers, stewards,
janitors, police officers and detectives, por-
ters, waiters and waitresses, guides, ushers,
public transportation attendants and kin-
dred workers.

(b) Computer-generated forms are ac-
ceptable, provided that all required in-
formation and data is presented in the
same format as the VETS–100 Form set
forth above.

(c) OASVET or its designee will use
all available information to distribute
the required forms to contractors iden-
tified as subject to the requirements of
this part.

(d) It is the responsibility of each
contractor to obtain necessary supplies
of the VETS–100 reporting form prior
to the filing date. Contractors who do
not receive forms should request them
in time to meet the annual March 31
deadline. Requests should be addressed
to:

OASVET (VETS–100)
U.S. Department of Labor
200 Constitution Avenue, NW.

Washington, DC 20210

[52 FR 6677, Mar. 4, 1987; 52 FR 13674, Apr. 24,
1987]

§ 61–250.12 Voluntary disclosure.
Each contractor subject to this part

shall invite all special disabled vet-
erans and veterans of the Vietnam era
who wish to benefit under the affirma-
tive action program at 38 U.S.C. 2012 to
identify themselves to the contractor.
The invitation shall state that the in-
formation is voluntarily provided, that
the information will be kept confiden-
tial, that disclosure or refusal to pro-
vide the information will not subject
the applicant or employee to any ad-
verse treatment, and that the informa-
tion will be used only in accordance
with the regulations implementing 38
U.S.C. 2012. Nothing in this section
shall preclude an employee from in-
forming a contractor at a future time
of his or her desire to benefit from this
program. Nothing in this section shall
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relieve a contractor from liability for
discrimination under 38 U.S.C. 2012.

§ 61–250.20 Monitoring of compliance.

During the course of its compliance
reviews, OFCCP will determine if the
contractor is submitting reports as re-
quired by this part.

§ 61–250.99 OMB control numbers.
Pursuant to the Paperwork Reduc-

tion Act, 44 U.S.C. 3501 et seq. and im-
plementing regulations at 5 CFR Part
1320, (1985) the Office of Management
and Budget has assigned Control No.
1293–0005 to the information collection
requirements of this part.

CHAPTERS 62–100 [RESERVED]
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